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 Approved as Presented – September 3, 2013 
 
Minutes of the 
UNOPA EXECUTIVE BOARD MEETING 
Tuesday, August 13, 2013, 3:04 p.m. – 4:49 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
President, Mary Klucas, called the meeting to order at 3:04 p.m. 
Roll call was taken by Alycia Libolt, Recording Secretary 
MEMBERS PRESENT: Mary Klucas, Jane Schneider, Alycia Libolt, Jaime Long, Alicia Arnold, Debbie 
Hendricks, Diane Wasser, Karen Jackson, Diane Carson, Barbara Homer, Donette Petersen, Andrea 
Peterson, and Cathy Robertson 
MEMBERS ABSENT: Breana Garretson, Linda Luedtke, Mary Guest, Carol Wusk, Donelle Moormeier, 
Kristi Hurley, and Roddy Spangler 
AD-HOC MEMBERS PRESENT: None 
AD-HOC MEMBERS ABSENT: Tonda Humphress and Lisa King 
The minutes from the June 4, 2013 Executive Board Transition meeting were reviewed. The minutes 
from the Outgoing Board were approved as corrected. The minutes from the Incoming Board were 
approved as presented.  
The Treasurer’s report was presented. The report will be filed for audit.  
Diane Wasser announced that UNOPA was awarded 1st place honors for our website and newsletter. 
UNOPA was also the recipient of the Louise Henderson Nelson award. 
OFFICER/COMMITTEE REPORTS GIVEN: 
President: Report attached. 
President-Elect: No report. 
Recording Secretary: Absent. No report. 
Corresponding Secretary: Absent. No report. 
Treasurer: Report attached. 
Past President: Absent. No report. 
 Approved as Presented – September 3, 2013 
 
Awards: Mary Klucas reported this director position is still open. The Board was encouraged to look at 
the membership list and make contact with members they feel would be a good candidate.  
Diane Carson agreed to send out a call for nominations since there is currently no Awards Committee. 
Bylaws: No report. 
Career Development: Absent. Report attached. 
Mary Guest will be contacting Nebraska Home Sales to see if there is still interest in awarding 
scholarships to 2 members that would be drawn at random at the September general meeting.  
Career Development PSP: Report attached.  
Debbie Hendricks was encouraged to include an article in UNOPA Notes about the PSP, collaborate with 
the Outreach committee to hold a PSP brown bag luncheon, and to work with the Membership 
committee to host a new member’s luncheon for members who began in 2012-2013 and 2013-2014 
where PSP could be further explained. 
Communication Technology: Diane Wasser has several software programs available including Fireworks, 
Adobe Acrobat 5.0, Dreamweaver 2004, and Macromedia. It was suggested that the programs be listed 
in the newsletter for possible donation to non-profit organizations.  
Employee Concerns: Report attached.  
Hospitality: Report attached.  
A motion was made by Diane Carson to allow the Hospitality Committee to purchase a box of 100 
hanging name tags that will be used over and over for the general meetings. The tags will be attached 
to a lanyard and be worn around the neck during the meetings and then collected at the end of every 
meeting. Debbie Hendricks seconded the motion. Motion carried.  
Membership: Report attached.  
The Board discussed the possibility of having UNOPA brochures included in the New Employee 
Orientation packets. 
A motion was made by Diane Wasser that the membership dues for recipients of the Oldt Awards will 
be distributed as follows: Current UNOPA members will receive their membership dues in the 
following year and Non-UNOPA members will have their membership dues applied to the current year. 
Barbara Homer seconded the motion. Motion carried.  
Nominating: No report. 
Outreach: Absent. No report. 
 Approved as Presented – September 3, 2013 
 
Program: It was noted that the January meeting with be hosted by UAAD this year who meets on 
Wednesdays. The January meeting will be on January 15, 2013 instead of January 14, 2013. 
UNOPA Notes: No report. 
Ways and Means: Absent. No report. 
Mary Klucas asked board members to sign up to coordinate the parking lot in front of the Whittier 
Building. The Board discussed the possibility of charging $10 instead of $15.  
AD-HOC COMMITTEE REPORTS: 
Digital Commons: Absent. No report. 
Mary Klucas asked that any old items that need to be archived for committees be sent to Tonda 
Humphress. 
Marketing: Absent. Report attached.  
UNFINISHED BUSINESS 
None. 
New Business 
Executive Board meetings will be held from 3:00 p.m. to 4:30 p.m.  
 
The next meeting of the UNOPA Executive Board will be held on September 3, 2013 from 3:00 p.m. to 
4:30 p.m. in the 3rd Floor Conference Room of the Whittier Building.  
 
Meeting adjourned at 4:49 p.m.  
 
Submitted by:  Alycia Libolt, Recording Secretary 
Mary Klucas, President  
 
UNIVERSITY OF NEBRASKA OFFICE PROFESSIONALS ASSOCIATION 
UNOPA Board meeting 
AUGUST 13, 2013 
 
TO:      Mary Klucas  
FROM:  Jaime Long  
COMMITTEE: Treasurer 
DATE:  August 6, 2013      
 
 
 
Current committee report 
The 2012-2013 audit is attached to the email for board review.  Also, attached is the Treasurer’s report 
for July.   
 
The final attachment is the expense report.  This form needs to be filled out by anyone who is 
requesting reimbursement from UNOPA.  Once you fill out the form, please send it to President, Mary 
Klucas for approval.  Please be sure to attach the original receipt when submitting reimbursements.  
Also, please turn reimbursement requests as soon as the expense is incurred. 
 
Keep track of your expenses throughout the year.  We will check the year-to-date budget in January. 
 
Postage should not be sent through the cost center.  If you need to send mail through the cost center, 
please send it directly to me and I will make sure the appropriate form is filled out, so there is no 
question which committee should be charged.  I am located in the same building as Mail Services and 
help out in there when needed, so I can run the mail myself to make sure we don’t get charged 
incorrectly.   
 
If you need to order something through e-Shop, send your requests to me.  It was decided last year that 
I would be the official order person for e-Shop. 
 
 
 








 Approved as Presented – October 1, 2013  
Minutes of the 
UNOPA EXECUTIVE BOARD MEETING 
Tuesday, September 3, 2013, 3:06 p.m. – 4:42 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
President, Mary Klucas, called the meeting to order at 3:06 p.m. 
Roll call was taken by Alycia Libolt, Recording Secretary 
MEMBERS PRESENT: Mary Klucas, Jane Schneider, Alycia Libolt, Breana Garretson, Jaime Long, Linda 
Luedtke, Carol Wusk, Diane Carson, Donelle Moormeier , Andrea Peterson, Roddy Spangler, and Cathy 
Robertson 
MEMBERS ABSENT: Alicia Arnold, Mary Guest, Debbie Hendricks, Diane Wasser, Karen Jackson, Barbara 
Homer, Donette Petersen, and Kristi Hurley 
AD-HOC MEMBERS PRESENT: Lisa King 
AD-HOC MEMBERS ABSENT: Tonda Humphress  
APPROVAL OF EXECUTIVE BOARD MEETING MINUTES FROM AUGUST 13, 2013 
The minutes from the August 13, 2013 Executive Board Transition meeting were reviewed. The minutes 
were approved as presented.   
APPROVAL OF TREASURER’S REPORT 
The Treasurer’s report was presented. The report was approved to be presented at the General Meeting 
on September 10, 2013. 
OFFICER/COMMITTEE REPORTS GIVEN: 
President – Mary Klucas: No formal report.  
President-Elect – Jane Schneider: No report. 
Recording Secretary – Alycia Libolt: No report. 
Corresponding Secretary – Breana Garretson: No report. 
Treasurer – Jaime Long: No report. 
Past President – Linda Luedtke: Report attached.  
 Approved as Presented – October 1, 2013  
Mary Klucas asked Linda Luedtke to send out a reminder for submitting the annual reports. The deadline 
for reimbursement from the Bradley Munn fund is October 15th.   
Awards – Diane Carson (Acting): Report attached.  
Jan Wassenberg has joined the committee. Various Board members offered suggestions for judges of 
the Silver Pen and Outstanding Staff awards, as well as the Boss of the Year award. The respective Board 
members agreed to contact their suggested judges. 
Bylaws – Alicia Arnold: Absent. No report. 
Career Development – Mary Guest: Absent. No report. 
Nebraska Home Sales respectfully declined to continue awarding two scholarships to the membership. 
Jaime Long believed there was approximately $85 left from the previous year’s scholarships that Cathy 
Robertson suggested may be added to the Bradley Munn fund.  
Career Development PSP – Debbie Hendricks: Absent. No report.  
The deadline to apply or re-certify for PSP is September 15th.  
Communication Technology – Diane Wasser: Absent. No report.  
Employee Concerns – Carol Wusk/Karen Jackson: Report attached.  
A correction to the report was that Mary Klucas will be the UNOPA representative on the James V. 
Griesen Exemplary Service to Students Award committee instead of Linda Luedtke.  
Hospitality – Diane Carson: Report attached.  
Mary Klucas stated that UNOPA will cover the lunch of Intern, Amanda Schmidt, if she chooses to attend 
a General Meeting. The Board discussed possible seating arrangements for the General Meeting to allow 
for greater networking opportunities.  
Membership – Barbara Homer: Absent. No Report. 
Mary Klucas reminded the Board to renew their memberships. Barbara Homer will follow-up with those 
who do not renew.  
Nominating – Donelle Moormeier/Donette Petersen: No report. 
Outreach – Kristi Hurley: Absent. No report. 
Program – Jane Schneider: No report. 
Jane Schneider is actively searching for entertainment for the December meeting.  
UNOPA Notes – Andrea Peterson: No report. 
 Approved as Presented – October 1, 2013  
The October deadline is September 13th.  
Ways and Means – Roddy Spangler: Report attached.  
Please contact Ron Fuller directly with any issues concerning the parking lot. Mary Klucas reminded the 
Board that individuals working the lot must be at least 16 years of age.  
AD-HOC COMMITTEE REPORTS: 
Digital Commons – Tonda Humphress: Absent. No report. 
Marketing – Lisa King: Report attached.  
Lisa King mentioned that she has been providing water to give away to parking lot patrons due to the 
heat on game days. The Board members agreed that this was a great idea. Lisa King agreed to design a 
flyer to give to those who park in the lot. Lisa King introduced UNOPA’s intern, Amanda Schmidt. 
Amanda will update Facebook, Twitter, and LinkedIn for UNOPA.  
UNFINISHED BUSINESS 
None. 
New Business 
UNOPA is hosting the Fall NEOPA workshop on October 18, 2013 at Southeast Community College. 
Cathy Robertson will send out a flyer upon completion.  
 
The next meeting of the UNOPA Executive Board will be held on October 1, 2013 from 3:00 p.m. to 4:30 
p.m. in the 3rd Floor Conference Room of the Whittier Building.  
 
Meeting adjourned at 4:42 p.m.  
 
Submitted by:  Alycia Libolt, Recording Secretary 
Mary Klucas, President  
 








 Approved as Presented – November 5, 2013  
Minutes of the 
UNOPA EXECUTIVE BOARD MEETING 
Tuesday, October 1, 2013, 3:04 p.m. – 4:09 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
President, Mary Klucas, called the meeting to order at 3:04 p.m. 
Roll call was taken by Alycia Libolt, Recording Secretary 
MEMBERS PRESENT: Mary Klucas, Jane Schneider, Alycia Libolt, Breana Garretson, Jaime Long, Jan 
Wassenberg, Diane Wasser, Karen Jackson, Diane Carson, Barbara Homer, Donelle Moormeier, Roddy 
Spangler, and Cathy Robertson 
MEMBERS ABSENT: Linda Luedtke, Alicia Arnold, Mary Guest, Debbie Hendricks, Carol Wusk, Donette 
Petersen, Kristi Hurley, and Andrea Peterson 
AD-HOC MEMBERS PRESENT: None 
AD-HOC MEMBERS ABSENT: Lisa King and Tonda Humphress  
APPROVAL OF EXECUTIVE BOARD MEETING MINUTES FROM SEPTEMBER 3, 2013 
The minutes from the September 3, 2013 Executive Board meeting were reviewed. The minutes were 
approved as presented.   
APPROVAL OF TREASURER’S REPORT 
The Treasurer’s report was not presented due to complications with our online banking system. The 
Treasurer’s report will be presented at the November 5, 2013 meeting for approval.  
OFFICER/COMMITTEE REPORTS GIVEN: 
President – Mary Klucas: Report attached.  
A $25 gift card will be awarded to a member chosen at random from those whom have worked the 
parking lot this fall.   
Mary questioned whether Kristi Hurley, who is now a Central Administration employee, would be 
allowed to remain on the board. Per the bylaws, Kristi is able to continue her Directorship of the 
Outreach Committee since she is still considered a University of Nebraska employee. 
President-Elect – Jane Schneider: No report. 
Recording Secretary – Alycia Libolt: No report. 
 Approved as Presented – November 5, 2013  
Corresponding Secretary – Breana Garretson: Report attached. 
Breana was asked to also send a retirement card to Sandy Lineberry.  
Breana requested input from the Board members on which organization should be chosen for this year’s 
Giving Tree. The Giving Tree will be announced in the November UNOPA notes.  
Treasurer – Jaime Long: No report. 
Past President – Linda Luedtke: Absent. No report. 
Awards – Jan Wassenberg: Report attached.  
Jan reported that all nine judges have been found for the Oldt Awards. The deadline for nominations is 
October 18, 2013. Tim Alvarez has also agreed to speak at the Awards Luncheon to be held on 
November 12, 2013. 
Bylaws – Alicia Arnold: Absent. No report. 
Career Development – Mary Guest: Absent. Report attached.  
Career Development PSP – Debbie Hendricks: Absent. No report.  
Communication Technology – Diane Wasser: No report.  
Employee Concerns – Carol Wusk/Karen Jackson: Report attached.  
Hospitality – Diane Carson: Report attached.  
As of October 1st we have 49 members registered for the October 8, 2013 General Membership meeting. 
The Board members discussed assigning seats for the General Meetings for networking purposes. Mary 
Klucas suggested that if we were to assign seats twice a year, we should start with the December 
meeting and then possibly the March meeting.  
Membership – Barbara Homer: Report attached. 
Barbara mentioned that the list serve is up to date as of today. The membership list will be posted to the 
website. Barbara was asked to follow up with those individuals who did not renew their membership.  
Nominating – Donelle Moormeier/Donette Petersen: No report. 
Outreach – Kristi Hurley: Absent. No report. 
Program – Jane Schneider: No report. 
Jane Schneider is actively searching for entertainment for the December meeting.  
UNOPA Notes – Andrea Peterson: Absent. Report attached.  
 Approved as Presented – November 5, 2013  
Barbara Homer stated that the CEOE designations in the left margin needs to be updated/corrected. 
Ways and Means – Roddy Spangler: Report attached.  
AD-HOC COMMITTEE REPORTS: 
Digital Commons – Tonda Humphress: Absent. No report. 
Marketing – Lisa King: Report attached.  
Please submit receipts for water purchases made for the parking lot. Water purchases will be included in 
the budget for next year.  
UNFINISHED BUSINESS 
None. 
New Business 
Mary Klucas announced that a request was made to sell Boy Scout Popcorn at the parking lot. The Board 
rejected the request as it is against UNL policies. 
 
The next meeting of the UNOPA Executive Board will be held on November 5, 2013 from 3:00 p.m. to 
4:30 p.m. in Room 136 of the Whittier Building.  
 
Meeting adjourned at 4:09 p.m.  
 
Submitted by:  Alycia Libolt, Recording Secretary 
Mary Klucas, President  
 


UNIVERSITY OF NEBRASKA OFFICE PROFESSIONALS ASSOCIATION 
UNOPA Board meeting 
October 1, 2013 
 
TO:      Mary Klucas  
FROM:  Jan Wassenberg  
COMMITTEE:    Awards 
DATE:      9/30/13 
 
Current committee report 
 
I have contacted three people to be judges for the Boss of the Year Award, and they have all accepted.  
Dena Noe, Marketing Director, UN Federal Credit Union; Prudence Devney,  Dir. Of Fingerprints Child 
Development Center, and Elizabeth Miller, Asst. Principal, East High 
 
I have contacted five of the six judges needed for the Oldt Awards.  People from the following areas 
have responded they would be judges:   Admin. –Regina Werum, Asso. VC Research and Economic 
Development; Mgr/Supr – Dodie Eveleth, Business Mgr, Chemistry; Director – Jan Hostetler, Dir. 
Graduate Admissions; Office – Mardi Bonner, Sponsored Programs.  I’m still waiting to hear from a 
Service representative I contacted.  Diane Carson is contacting a possible Faculty representative. 
 
Diane is continuing to work with me to prepare materials for the judges, and preparing  the program for 
the meeting on November 12 to present the awards. 
 
 
 
 
 
 
 
 
Motions  
(This is a motion you know you will be making at the meeting) 
 
"I move to: ___________________________________________________________________ 
 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
 
Motion Maker: ___________________________________ 
 
Seconded by: ____________________________________ 







 Approved as Corrected – December 4, 2013  
Minutes of the 
UNOPA EXECUTIVE BOARD MEETING 
Tuesday, November 5, 2013, 3:04 p.m. – 4:51 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
President, Mary Klucas, called the meeting to order at 3:04 p.m. 
Roll call was taken by Alycia Libolt, Recording Secretary 
MEMBERS PRESENT: Mary Klucas, Jane Schneider, Alycia Libolt, Breana Garretson, Jaime Long, Linda 
Luedtke, Diane Wasser, Carol Wusk, Donette Peterson Petersen, Donelle Moormeier, Andrea Peterson, 
and Roddy Spangler 
MEMBERS ABSENT: Jan Wassenberg, Alicia Arnold, Mary Guest, Debbie Hendricks, Karen Jackson, Diane 
Carson, Barbara Homer, and Cathy Robertson 
AD-HOC MEMBERS PRESENT: None 
AD-HOC MEMBERS ABSENT: Tonda Humphress and Lisa King 
APPROVAL OF EXECUTIVE BOARD MEETING MINUTES FROM OCTOBER 1, 2013 
The minutes from the October 1, 2013 Executive Board meeting were reviewed. The minutes were 
approved as presented.   
APPROVAL OF TREASURER’S REPORTS 
The September Treasurer’s report was reviewed. The September Treasurer’s report will be presented at 
the November 5, 2013 meeting for approval. The October Treasurer’s report was reviewed. The October 
Treasurer’s report will be presented at the November 5, 2013 meeting for approval.  
OFFICER/COMMITTEE REPORTS GIVEN: 
President – Mary Klucas: Report attached.  
Gretchen Walker asked that the President of each local affiliate send her a formalized letter of support 
to host the 2016 NAEOP conference. The Board had questions as to what support really means. Mary 
will ask Gretchen to speak at the General Membership Meeting and will let the membership know that a 
vote will be coming. Diane Wasser agreed to speak if Gretchen is unable.  
The December Board meeting will be on Wednesday, December 4, 2013 from 3:00 – 5:00 p.m. Those 
who wish to participate may bring a $10 gift for the white elephant gift exchange. You may also bring 
snacks and drinks if you want. Jane Schneider agreed to be in charge of the gift exchange.  
 Approved as Corrected – December 4, 2013  
 
President-Elect – Jane Schneider: No report. 
Recording Secretary – Alycia Libolt: No report. 
Corresponding Secretary – Breana Garretson: Report attached. 
It was brought to the Board members attention that the UNOPA Christmas tree was not used in the 
previous year and is still missing. Please contact Breana if you know of its whereabouts.  
Treasurer – Jaime Long: No report. 
Past President – Linda Luedtke: Report attached.  
Diane Wasser has agreed to serve on the Bradley Munn Fund Committee this fall in place of Mary Guest. 
Mary is an applicant.  
Linda was asked to set up a table at the General Membership meeting to sell the Village Inn pie gift 
cards as well as place flyers on the tables. Mary Klucas suggested that UNOPA buy the gift cards to be 
used for a drawing.  
Awards – Jan Wassenberg: Absent. Report attached.  
Bylaws – Alicia Arnold: Absent. No report. 
Career Development – Mary Guest: Absent. Report attached.  
Career Development PSP – Debbie Hendricks: Absent. No report.  
PSP brown bags are being planned.  
Communication Technology – Diane Wasser: No report.  
Please email Diane with any suggestions you may have with the website.  
Employee Concerns – Carol Wusk/Karen Jackson: No report.  
Hospitality – Diane Carson: Absent. Report attached.  
Membership – Barbara Homer: Absent. Report attached. 
Nominating – Donelle Moormeier/Donette Petersen: No report. 
Outreach – TBD: No report. 
Kristi Hurley has resigned her position. Please let Mary Klucas know if you know of anyone that is willing 
to fill the position.  
 Approved as Corrected – December 4, 2013  
Program – Jane Schneider: Report attached.  
The January meeting, which is a joint meeting with UAAD, will be held in the Gaughan Center on January 
15, 2014.  
UNOPA Notes – Andrea Peterson: Report attached.  
Ways and Means – Roddy Spangler: No report. 
Roddy report that UNOPA has raised $2,754 thus far from the parking lot fundraiser. 
AD-HOC COMMITTEE REPORTS: 
Digital Commons – Tonda Humphress: Absent. No report. 
Marketing – Lisa King: Absent. Report attached.  
UNFINISHED BUSINESS 
None. 
New Business 
There are approximately 60 collapsible vases remaining from the 50th Anniversary celebration that was 
suggested be sold for $2.00 apiece.  
 
A motion was made by Donelle Moormeier that the money earned from selling the collapsible vases 
be earmarked for use at the next UNOPA Anniversary celebration. Jane Schneider seconded. Motion 
carried.  
 
There are also approximately 75-100 UNOPA satchels from the 40th Anniversary when the organization 
was titled, “University of Nebraska Office Personnel Association.” 
 
A motion was made by Donelle Moormeier that profits from the sale of the UNOPA 40th Anniversary 
satchels being sold at $2.00 apiece be earmarked for the next UNOPA Anniversary celebration. Jaime 
Long seconded. Motion carried.  
 
After discussing the pros and cons of a member serving on the Judicial Board, Mary will send some 
follow-up questions to Matt Hecker. Currently, she will be asking about the following: 
 Time commitment – the length of meetings and time of day meetings are held 
 Classroom misconduct issues being separate from campus conduct issues 
 
Please let Mary know by Friday, November 8, 2013 if you have any other questions that you feel should 
be asked.  
 
Secret Friends was discussed as becoming part of an assignment if it is something that people wanted to 
do every year. Membership? Outreach? It was also suggested that a table be set up at each meeting for 
the dropping-off and picking-up of gifts. We will continue this discussion at our meeting next month. A 
standing rule may need to be changed.  
 Approved as Corrected – December 4, 2013  
 
 
The next meeting of the UNOPA Executive Board will be held on December 4, 2013 from 3:00 p.m. to 
5:00 p.m. in Room 136 of the Whittier Building.  
 
Meeting adjourned at 4:51 p.m.  
 
Submitted by:  Alycia Libolt, Recording Secretary 
Mary Klucas, President  
 










 Approved as Corrected – January 7, 2014 
 
Minutes of the 
UNOPA EXECUTIVE BOARD MEETING 
Wednesday, December 4, 2013, 3:05 p.m. – 4:03 p.m. 
Whittier Building, Room 136 
 
President, Mary Klucas, called the meeting to order at 3:05 p.m. 
Roll call was taken by Alycia Libolt, Recording Secretary 
MEMBERS PRESENT: Mary Klucas, Jane Schneider, Alycia Libolt, Breana Garretson, Jaime Long, Linda 
Luedtke, Jan Wassenberg, Diane Wasser, Karen Jackson, Diane Carson, Barbara Homer, Donette 
Petersen, and Cathy Robertson 
MEMBERS ABSENT: Alicia Arnold, Mary Guest, Debbie Hendricks, Carol Wusk, Donelle Moormeier, 
Andrea Peterson, and Roddy Spangler 
AD-HOC MEMBERS PRESENT: None 
AD-HOC MEMBERS ABSENT: Tonda Humphress and Lisa King 
APPROVAL OF EXECUTIVE BOARD MEETING MINUTES FROM NOVEMBER 5, 2013 
The minutes from the November 5, 2013 Executive Board meeting were reviewed. The minutes were 
approved as corrected.   
APPROVAL OF TREASURER’S REPORTS 
The November Treasurer’s report was reviewed. The November Treasurer’s report will be presented at 
the December 10, 2013 meeting for approval.  
OFFICER/COMMITTEE REPORTS GIVEN: 
President – Mary Klucas: Report attached.  
Mary will email the membership about attending the Martin Luther King Jr. “Freedom Breakfast” to be 
held on Friday, January 17, 2014 at Embassy Suites.  
President-Elect – Jane Schneider: No report. 
Recording Secretary – Alycia Libolt: No report. 
Corresponding Secretary – Breana Garretson: Report attached. 
 Approved as Corrected – January 7, 2014 
 
Cathy Robertson stated that she had heard via the radio that the People’s City Mission was in need of 
bottled water. She suggested that cash donations be used for this purpose.  
Treasurer – Jaime Long: No report. 
Cathy Robertson suggested a year-to-date budget be presented in January. 
Past President – Linda Luedtke: No report.  
Linda is still selling Village Inn pie gift cards for $11 each to benefit NEOPA’s scholarship fund.  
Awards – Jan Wassenberg: Report attached.  
Bylaws – Alicia Arnold: Absent. No report. 
Career Development – Mary Guest: Absent. No report  
Career Development PSP – Debbie Hendricks: Absent. Report attached.   
Communication Technology – Diane Wasser: No report.  
Employee Concerns – Carol Wusk/Karen Jackson: Report attached.  
Hospitality – Diane Carson: Report attached.  
At the time of the meeting, there were 62 reservations made for the December Christmas luncheon.  
Membership – Barbara Homer: Report attached. 
Barbara reported that 25 invitations were sent out for the new member luncheon and that 10 were 
attending.  
Nominating – Donelle Moormeier/Donette Petersen: No report. 
Outreach – TBD: No report. 
Program – Jane Schneider: Report attached.  
Jane confirmed that the joint meeting with UAAD in January will be a tour of the Devaney expansion. 
Mary Klucas spoke with Julie Thompson of UAAD about having a meeting before the tour. Cathy 
Robertson will see if she can reserve a space for a brown bag meeting. If we are unable to hold a 
meeting, we will send out any announcements as well as the minutes and the Treasurer’s report for 
approval at the February General Membership meeting.  
UNOPA Notes – Andrea Peterson: Absent. No report. 
The January deadline for UNOPA Notes is December 13th.  
Ways and Means – Roddy Spangler: Absent. Report attached.  
 Approved as Corrected – January 7, 2014 
 
It was reported that 37 spots were sold for the Iowa game which would bring UNOPA’s total earnings to 
$3,510.00. We will draw a name from those who participated in the parking lot fundraiser at a later 
meeting. The winner will receive a $25.00 gift card. 
AD-HOC COMMITTEE REPORTS: 
Digital Commons – Tonda Humphress: Absent. No report. 
Marketing – Lisa King: Absent. No report.   
UNFINISHED BUSINESS 
Judicial Board –  
Questions raised concerning UNOPA’s participation in the Judicial Board: 
 Could UNOPA have a trial period and back out if wanted? 
 Could we rotate who sits on the board? 
Cathy Robertson clarified that adding the Judicial Board to the Employee Concerns committee would not 
require a change in the bylaws or standing rules. 
No decision was made on whether to participate or not. Discussion will continue at the next meeting.  
Secret Friends –  
The discussion about making Secret Friends a part of the Outreach committee was tabled for next 
month’s meeting. 
New Business 
Campbell’s Soup Labels/Box Tops– 
 
Marciy Tintera emailed Mary Klucas about collecting Campbell’s Soup labels and Box Tops. Marci 
thought we could give to the school neighboring campus. The Board discussed collection becoming part 
of the Outreach committee. Cathy Robertson also noted that this would be a great idea for the service 
portion of the Louise Henderson Nelson Award. Discussion will continue at next month’s meeting.  
 
The next meeting of the UNOPA Executive Board will be held on Tuesday, January 7, 2014 from 3:00 
p.m. to 5:00 p.m. in the 3rd Floor Conference Room of the Whittier Building.  
 
Meeting adjourned at 4:03 p.m.  
 
Submitted by:  Alycia Libolt, Recording Secretary 
Mary Klucas, President  
 









 Approved as Presented – March 5, 2014 
 
Minutes of the 
UNOPA EXECUTIVE BOARD MEETING 
Tuesday, January 7, 2014, 3:04 p.m. – 4:17 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
President, Mary Klucas, called the meeting to order at 3:04 p.m. 
Roll call was taken by Alycia Libolt, Recording Secretary 
MEMBERS PRESENT: Mary Klucas, Jane Schneider, Alycia Libolt, Breana Garretson, Jaime Long, Jan 
Wassenberg, Mary Guest, Diane Wasser, Carol Wusk, Andrea Peterson, and Roddy Spangler 
MEMBERS ABSENT: Linda Luedtke, Alicia Arnold, Debbie Hendricks, Karen Jackson, Diane Carson, 
Barbara Homer, Donette Petersen, Donelle Moormeier, and Cathy Robertson 
AD-HOC MEMBERS PRESENT: Lisa King 
AD-HOC MEMBERS ABSENT: Tonda Humphress  
APPROVAL OF EXECUTIVE BOARD MEETING MINUTES FROM DECEMBER 4, 2013 
The minutes from the December 4, 2013 Executive Board meeting were reviewed. The minutes were 
approved as corrected.   
APPROVAL OF TREASURER’S REPORTS 
The December Treasurer’s report was reviewed. The December Treasurer’s report will be presented at 
the February 11, 2014 meeting for approval.  
OFFICER/COMMITTEE REPORTS GIVEN: 
President – Mary Klucas: Report attached.  
President-Elect – Jane Schneider: No report. 
Recording Secretary – Alycia Libolt: No report. 
Corresponding Secretary – Breana Garretson: Report attached. 
Mary Klucas asked Breana to send a retirement card to Nelvie Lienemann. 
Treasurer – Jaime Long: Report attached. 
 Approved as Presented – March 5, 2014 
 
Mary Klucas suggested that guidelines for how to handle returned checks should be added to the 
Treasurer’s book.  
Past President – Linda Luedtke: Absent. No report.  
The next deadline for submitting receipts to the Bradley Munn fund is January 15th.  
Awards – Jan Wassenberg: No report. 
The deadline to submit nominations for the Rose Frolik Award is February 28th. Barbara Homer will be 
asked to email supervisors of those who are eligible. 
Bylaws – Alicia Arnold: Absent. No report. 
Career Development – Mary Guest: No report.  
Tom Allison from Career Services will be presenting on the Student Veterans Mentoring Program on 
January 28th from noon to 1:00 pm in the Heritage Room in the Nebraska Union. The deadline to register 
for the brown bag is Friday, January 24th.  
A half day career development session is being planned for April with the topic being campus issues.  
Career Development PSP – Debbie Hendricks: Absent. Report attached.   
The PSP brown bag will be held on city campus from noon – 1:00 pm.  
Communication Technology – Diane Wasser: No report.  
Employee Concerns – Carol Wusk/Karen Jackson: No report.  
Hospitality – Diane Carson: Absent. Report attached.  
For the annual joint meeting with UAAD, we will not be conducting a business meeting. We will only 
have the 50/50 drawing and will give away the $25 gift card for working the parking lot last Fall. UAAD 
will be collecting canned goods for the Food Bank so please bring any items you wish to donate.  
Membership – Barbara Homer: Absent. No report. 
Nominating – Donelle Moormeier/Donette Petersen: Absent. No report. 
Outreach – TBD: No report. 
Program – Jane Schneider: No report.  
Jane Schneider moved that UNOPA split the cost of the room rental at Devaney for the January 15, 2014 
UAAD/UNOPA joint meeting. The total cost is $100. Carol Wusk seconded. Motion carried.  
UNOPA Notes – Andrea Peterson: No report. 
 Approved as Presented – March 5, 2014 
 
Ways and Means – Roddy Spangler: Report attached.  
Kristy Rejda was selected as the winner of the $25 gift card for her participating with the parking lot 
fundraiser.  
AD-HOC COMMITTEE REPORTS: 
Digital Commons – Tonda Humphress: Absent. No report. 
Marketing – Lisa King: No report.   
UNOPA will be advertising for a new marketing intern for the Spring semester.  
UNFINISHED BUSINESS 
Judicial Board –  
We still have not received a response to the questions we asked. It was suggested that Mary Klucas 
contact Susan Moore from Judicial Affairs as it appears the Judicial Board falls under her duties. Mary 
was also going to speak with UAAD about their response.  
Secret Friends –  
Diane Wasser moved to make Secret Friends part of the responsibilities of the Outreach Director and 
formalize Secret Friends as a regular event. Jan Wassenberg seconded. Motion carried.  
Campbell’s Soup Labels/Box Tops– 
 
It was confirmed that the collection of Campbell’s Soup Labels and Box Tops is only for the school 
systems and not daycares. Diane Wasser will contact Lisa Morehouse to see if it possible to drop the 
collections off at the district office.  Discussion will continue at next month’s meeting.  
 
The next meeting of the UNOPA Executive Board will be held on Tuesday, February 4, 2014 from 3:00 
p.m. to 5:00 p.m. in the East Campus Union.  
 
Meeting adjourned at 4:17 p.m.  
 
Submitted by:  Alycia Libolt, Recording Secretary 
Mary Klucas, President  
 




2013 - 2014
 PROPOSED UNOPA BUDGET 
Committee Description of Expense Month/Year of Expense
Amount of 
Expense Totals Actual Totals Month/Year of Income
Amount of 
Income Totals Actual Totals
President
NAEOP Affiliation Fee November 2013-December 2013 50.00$            38.00$            
NAEOP membership February-14 50.00$            
NEOPA membership July-13 15.00$            
MLK Freedom breakfast (two 
tickets for Pres/Pres Elect) November-13 40.00$            40.00$            
155.00$          78.00$             -$                 -$                 
President - MISCELLANEOUS
Fiscal year end audit - thank you July-13 25.00$            
50/50 drawing proceeds September-13 - May-14 300.00$           184.05$           
Check to President's Charity June-14 300.00$          
Central Area Professional Dev 
Workshop basket April-14 30.00$            
NEOPA State Basket for      
National conference May-14 30.00$            
NEOPA Basket for State 
Conference April-14 30.00$            30.00$            
PSP Endowment contribution June-14 500.00$          
915.00$          30.00$             300.00$          184.05$          
President-elect
NAEOP membership April-14 50.00$            
NEOPA membership July-13 15.00$            
Gift for outgoing President (clock 
and plaque) May-14 75.00$            
NAEOP 2014 annual conference 
registration April-14 300.00$          
NAEOP 2014 annual conference 
registration (for 2014-2015 
President-Elect) April-14 300.00$          
740.00$          -$                 -$                 -$                 
2013 - 2014
 PROPOSED UNOPA BUDGET 
Committee Description of Expense Month/Year of Expense
Amount of 
Expense Totals Actual Totals Month/Year of Income
Amount of 
Income Totals Actual Totals
Recording Secretary
-$                
-$                -$                -$                 -$                 
Corresponding Secretary
Holiday / Giving Tree October-13 - December-13 15.00$            
Past President's luncheon - lunch 
for retirees and past presidents April-14 250.00$          
Flowers - April luncheon - to be 
used as centerpieces at lunch -
given to retirees/past presidents April-14 50.00$            
Programs April-14 50.00$            
Invitations April-14 25.00$            
Greeting cards Various 20.00$            
Postage Various 20.00$            
Photo developing Various 20.00$            
Miscellaneous Various 25.00$            
475.00$          -$                -$                 -$                 
Treasurer
Checks various 10.00$            
10.00$            -$                -$                 -$                 
Immediate Past President
Reception - UNOPA members and 
honor PSP recipients - 2013 
NAEOP Conference July-13 100.00$          
Corsages for (2) PSP recipients - 
2013 NAEOP Conference July-13 25.00$            39.60$            
Gift for Incoming NEOPA 
President May-14 100.00$          
Reception for Incoming NEOPA 
President May-14 100.00$          
NAEOP  Educational Fund 
donation December-13 25.00$            
NAEOP Marion T Wood Student 
Scholarship Fund donation December-13 25.00$            
NAEOP fee - Louise Henderson 
Nelson award submission March-14 20.00$            
395.00$          39.60$            -$                 -$                 
2013 - 2014
 PROPOSED UNOPA BUDGET 
Committee Description of Expense Month/Year of Expense
Amount of 
Expense Totals Actual Totals Month/Year of Income
Amount of 
Income Totals Actual Totals
Awards
Floyd S. Oldt Boss of the Year - 
Award Stipend November-13 500.00$          500.00$          
Floyd S. Oldt Outstanding Staff - 
Award Stipend November-13 1,000.00$      1,000.00$      
Floyd S. Oldt Silver Pen - Award 
Stipend ($600 x 2) November-13 1,200.00$      600.00$          
FICA, Health, Life & Retirement 
Withholdings for Oldt Awards November-13 400.00$          588.18$          
Oldt Awards - Judges meals, 
plaques & programs November-13 500.00$          226.25$          
Income from Floyd S Oldt fund - 
through Human Resources / UNL 
Foundation January-14 3,600.00$        
Rose Frolik Award Stipend April-14 600.00$          
Frolik Award  - Judges meals & 
plaque April-14 100.00$          
FICA, Health, Life & Retirement 
for Rose Frolik Award April-14 100.00$          
NAEOP Olive T Richie Outstanding 
Staff Award submission March-14 20.00$            
NAEOP Administrator of the Year 
Award submission March-14 20.00$            
4,440.00$      2,914.43$      3,600.00$       -$                 
Bylaws -$                -$                 
-$                -$                -$                 -$                 
Career Development
PSP Plaques Various 50.00$            28.36$            
Nebraska Home Sales 
Professional Development 
Scholarship donation  September-13 200.00$           
Nebraska Home Sales - luncheon 
expense (2) September-13 20.00$            
Workshop (speaker, speaker 
expenses, lunch refreshments, 
speaker gift October-13 - April-14 1,000.00$      
Workshop registrations October-13 - April-14 600.00$           
Items for silent auction raffle October-13 - April-14 175.00$           
Nebraska Home Sales 
Professional Development 
Scholarship - recipient expenses September-13 - June-14 200.00$          
1,270.00$      28.36$             975.00$          -$                 
2013 - 2014
 PROPOSED UNOPA BUDGET 
Committee Description of Expense Month/Year of Expense
Amount of 
Expense Totals Actual Totals Month/Year of Income
Amount of 
Income Totals Actual Totals
Communication Technology
NAEOP website award contest March-14 20.00$            
20.00$            -$                -$                 -$                 
Employee Concerns -$                
-$                -$                -$                 -$                 
Hospitality
Decorations/door prizes September-13 - May-14 200.00$          75.49$            
Name tags & misc Various 50.00$            36.96$            
Catering Charges Various -$                1,670.55$      
Lunch Money Collected Various -$                 1,690.00$        
250.00$          1,783.00$      -$                 1,690.00$       
Membership
Miscellaneous various 25.00$            
New Member Luncheons (2) September-13 - May-14 100.00$          63.24$            
Candy to distribute to new office 
employees in UNOPA mugs Various 30.00$            6.98$              
Membership new/renewals various 1,500.00$        1,424.00$        
155.00$          70.22$             1,500.00$       1,424.00$       
Nominating
Printing - ballot and bios October-13 10.00$            
 10.00$            -$                 -$                 -$                 
Outreach
Brown Bag Lunches September-13 - May-14 300.00$          
Summer Social - registrations, 
entertainment, favors, etc. 
(includes Summer Social for 2012-
2013) May/June-14 600.00$          132.65$          
Registration payments May/June-14 600.00$           185.00$           
900.00$          132.65$           600.00$          185.00$          
Program
Speaker lunch September-13 - May-14 75.00$            36.54$            
 75.00$            36.54$             -$                 -$                 
UNOPA Notes
NAEOP newsletter competition 
fee March-14 20.00$            
 20.00$            -$                 -$                 -$                 
Ways and Means
Gift Card Drawing for Volunteers December-13 25.00$            2,880.00$        3,534.00$        
25.00$            -$                 2,880.00$       3,534.00$       
2013 - 2014
 PROPOSED UNOPA BUDGET 
Committee Description of Expense Month/Year of Expense
Amount of 
Expense Totals Actual Totals Month/Year of Income
Amount of 
Income Totals Actual Totals
Ad-hoc Digital Commons
-$                -$                -$                 -$                 
Ad-hoc Marketing
-$                -$                -$                 -$                 
Total Expenses  9,855.00$      5,112.80$      
Total Revenue 9,855.00$       7,017.05$       





Minutes of the 
UNOPA EXECUTIVE BOARD MEETING 
Tuesday, February 4, 2014, 3:00 p.m. – 5:00 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
Meeting was cancelled by President, Mary Klucas. 
Submitted by:  Alycia Libolt, Recording Secretary 
Mary Klucas, President  
 
 Approved as Corrected – April 1, 2014 
 
Minutes of the 
UNOPA EXECUTIVE BOARD MEETING 
Wednesday, March 5, 2014, 3:06 p.m. – 4:48 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
President, Mary Klucas, called the meeting to order at 3:06 p.m. 
Roll call was taken by Alycia Libolt, Recording Secretary 
MEMBERS PRESENT: Mary Klucas, Jane Schneider, Alycia Libolt, Breana Garretson, Jaime Long, Linda 
Luedtke, Diane Wasser, Karen Jackson, Donette Petersen, Donelle Moormeier, Andrea Peterson, and 
Roddy Spangler 
MEMBERS ABSENT: Jan Wassenberg, Alicia Arnold, Mary Guest, Debbie Hendricks, Carol Wusk, Diane 
Carson, Barbara Homer, and Cathy Robertson 
AD-HOC MEMBERS PRESENT: None 
AD-HOC MEMBERS ABSENT: Tonda Humphress and Lisa King 
APPROVAL OF EXECUTIVE BOARD MEETING MINUTES FROM January 7, 2014 
The minutes from the January 7, 2014 Executive Board meeting were reviewed. The minutes were 
approved as presented.   
APPROVAL OF TREASURER’S REPORTS 
The January Treasurer’s report was reviewed. The January Treasurer’s report will be presented at the 
March 11, 2014 meeting for approval. The February Treasurer’s report was reviewed. The February 
Treasurer’s report will be presented at the March 11, 2014 meeting for approval.  
OFFICER/COMMITTEE REPORTS GIVEN: 
President – Mary Klucas: Report attached.  
President-Elect – Jane Schneider: No report. 
Recording Secretary – Alycia Libolt: No report. 
Corresponding Secretary – Breana Garretson: Report attached. 
Treasurer – Jaime Long: No report. 
Past President – Linda Luedtke: Report attached.  
 Approved as Corrected – April 1, 2014 
 
Awards – Jan Wassenberg: Absent. Report attached.  
Bylaws – Alicia Arnold: Absent. No report. 
Career Development – Mary Guest: Absent. Report attached.  
Career Development PSP – Debbie Hendricks: Absent. No report.   
Communication Technology – Diane Wasser: No report.  
Mary Klucas announced that the A&S Web Specialist provided feedback about the UNOPA website and 
would be willing to contract with UNOPA to convert the website to the new template.  
Employee Concerns – Carol Wusk/Karen Jackson: Report attached.   
If possible, we ask that members of each committee discuss the possibility of hosting events on both 
campuses at their next meeting. 
Hospitality – Diane Carson: Absent. Report attached.  
Membership – Barbara Homer: Absent. Report attached.  
Nominating – Donelle Moormeier/Donette Petersen: Report attached. 
Nominees for each position are as follows: 
 President-Elect: Barbara Homer and Roddy Spangler 
 Recording Secretary: Marcia Marsha Yelden 
 Corresponding Secretary: Breana Garretson and Mikayla Tegler 
 Treasurer: Alycia Libolt and Andrea Schwartz 
We are experiencing issues with ballotbin.com. Survey Monkey may be used for voting. 
Outreach – TBD: No report. 
Mary Klucas reported that Tricia Liedle is considering filling the Director position.  
Program – Jane Schneider: No report.  
UNOPA Notes – Andrea Peterson: Report attached.  
Ways and Means – Roddy Spangler: No report.  
AD-HOC COMMITTEE REPORTS: 
Digital Commons – Tonda Humphress: Absent. No report. 
Marketing – Lisa King: Absent. Report attached.    
 Approved as Corrected – April 1, 2014 
 
 
UNFINISHED BUSINESS 
Judicial Board –  
Mary Klucas received feedback from Susan Moore about the concerns Board Members had about 
agreeing to serve on the Judicial Board. A “doodle poll” is used when determining the best time for the 
hearing to occur. All members of the Board are not required to attend every hearing. There is the 
possibility that hearings will extend past 5 p.m. or begin after 5 p.m. There are also not separate Boards 
for academic integrity and behavioral issues. Members are not required to have specific knowledge of 
class material for academic integrity cases. 
Jane Schneider moved that UNOPA is willing to participate on the Judicial Board and it will be added to 
Employee Concerns if approved by the Academic Senate. Donelle Moormeier seconded. Motion carried.  
Campbell’s Soup Labels/Box Tops– 
 
Diane Wasser confirmed that Campbell’s Soup Labels and Box Tops can be dropped off at the District 
Office. They will be distributed to a different school in Lincoln each month.  
 
Diane Wasser moved that UNOPA start collecting Box Tops and Campbell’s Soup Labels for LPS District 
Office to distribute amongst the schools. This will become the responsibility of the Outreach Committee. 
Andrea Peterson seconded. Motion Carried.  
 
NEW BUSINESS 
Basket for NEOPA Spring Conference –  
Linda Luedtke will be the point person. Our budget is $30 and the basket theme will be 
pampering/relaxation. We will continue discussion at next month’s meeting.  
Reception and gift for Incoming NEOPA President –  
The Board discussed providing cookies in between sessions. Possible gift ideas were considered within 
the $100 budget. We will continue discussion at next month’s meeting. 
Submissions for NAEOP Awards –  
Submissions for the newsletter, website, and Louise Henderson Nelson awards are in progress. 
Status of Women –  
The Chancellor’s Commission on the Status of Women will be hosting a brown bag lunch to discuss 
concerns and issues facing staff. The event will be hosting during the Women’s Center’s Women’s Week. 
Information about the event will be forward to the membership. 
NEOPA bid to NAEOP –  
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The Board discussed the bid to host the 2017 NAEOP Conference in Nebraska. We will wait to view Lola 
Young’s presentation at the General Membership meeting and follow-up with discussion at the April 
Board meeting.  
 
The next meeting of the UNOPA Executive Board will be held on Tuesday, April 1, 2014 from 3:00 p.m. to 
5:00 p.m. in the 3rd floor conference room in the Whittier Building.   
 
Meeting adjourned at 4:48 p.m.  
 
Submitted by:  Alycia Libolt, Recording Secretary 
Mary Klucas, President  
 











 Approved as Corrected – May 6, 2014 
 
Minutes of the 
UNOPA EXECUTIVE BOARD MEETING 
Tuesday, April 1, 2014, 3:08 p.m. – 5:00 p.m. 
Whittier Building, 3rd Floor Conference Room 
 
President, Mary Klucas, called the meeting to order at 3:08 p.m. 
Roll call was taken by Alycia Libolt, Recording Secretary 
MEMBERS PRESENT: Mary Klucas, Alycia Libolt, Breana Garretson, Jaime Long, Jan Wassenberg, Diane 
Wasser, Carol Wusk, Diane Carson, Donette Petersen, Tricia Liedle, Andrea Peterson, and Cathy 
Robertson 
MEMBERS ABSENT: Jane Schneider, Linda Luedtke, Alicia Arnold, Mary Guest, Debbie Hendricks, Karen 
Jackson, Diane Carson, Barbara Homer, Donelle Moormeier, and Roddy Spangler 
AD-HOC MEMBERS PRESENT: None 
AD-HOC MEMBERS ABSENT: Tonda Humphress and Lisa King 
APPROVAL OF EXECUTIVE BOARD MEETING MINUTES FROM March 5, 2014 
The minutes from the March 5, 2014 Executive Board meeting were reviewed. The minutes were 
approved as corrected.   
APPROVAL OF TREASURER’S REPORTS 
There was no Treasurer’s report for this month. Statements were not available on the 1st day of the 
month.  
OFFICER/COMMITTEE REPORTS GIVEN: 
President – Mary Klucas: Report attached.  
Bill Nunez cancelled his meeting for next week. He mentioned that it is not likely that UNOPA will 
receive funding from the Chancellor to send members to the NAEOP Annual Conference.  
President-Elect – Jane Schneider: Absent. No report. 
Recording Secretary – Alycia Libolt: No report. 
Corresponding Secretary – Breana Garretson: Report attached. 
Treasurer – Jaime Long: No report. 
 Approved as Corrected – May 6, 2014 
 
Past President – Linda Luedtke: Absent. Report attached.  
Awards – Jan Wassenberg: No report.   
Bylaws – Alicia Arnold: Absent. No report. 
Career Development – Mary Guest: Absent. Report attached.  
Cathy Robertson was in attendance as the Presidential Advisor, but also on behalf of Mary Guest. Cathy 
was given voting rights as the representative from the Career Development committee.  
Career Development PSP – Debbie Hendricks: Absent. No report.   
Communication Technology – Diane Wasser: Report attached.   
Employee Concerns – Carol Wusk/Karen Jackson: Report attached.   
Hospitality – Diane Carson: Report attached.  
At this time we currently have thirty-six reservations for the Rose Frolik luncheon.  
Membership – Barbara Homer: Absent. No report.   
Nominating – Donelle Moormeier/Donette Petersen: Report attached. 
Outreach – Tricia Liedle: Report attached.  
Program – Jane Schneider: Absent. No report.  
UNOPA Notes – Andrea Peterson: Report attached.  
Ways and Means – Roddy Spangler: Absent. No report.  
AD-HOC COMMITTEE REPORTS: 
Digital Commons – Tonda Humphress: Absent. No report. 
Marketing – Lisa King: Absent. No report.   
NEW BUSINESS 
Basket for NEOPA Spring Conference –  
Donations are needed by the April 8, 2014 General Membership meeting.  
NEOPA bid to NAEOP –  
Diane Wasser moved that UNOPA support NEOPA’s bid for the 2017 NAEOP Conference. Cathy 
Robertson seconded. Motion carried.    
 Approved as Corrected – May 6, 2014 
 
UNFINISHED BUSINESS 
PSP Endowment Fund –  
 
Mary Guest moved to discontinue UNOPA’s $500 annual donation to the PSP Endowment Committee 
and remove this item from the budget. Jan Wassenberg seconded. Motion carried with a 7-4 vote. 
 
UNOPA Budget Plan for 2014-2015 –  
 
Changes to the proposed budget for 2014-2015 include discontinuing UNOPA’s $500 annual donation to 
the PSP Endowment Committee and increasing Hospitality’s budget for decorations/door prizes from 
$200 to $300. Under Immediate Past President, the year for Corsages for (1) PSP recipient was updated 
to reflect the 2014 NAEOP Conference. The Summer Social date, under Outreach, was changed to July 
2014.  
 
Diane Carson moved that the 2014-2015 budget be changed to show the changes discussed during the 
meeting today. Diane Wasser seconded. Motion carried. 
 
The amended version of the proposed budget is attached.  
 
The next meeting of the UNOPA Executive Board will be held on Tuesday, May 6, 2014 from 3:00 p.m. to 
5:00 p.m. in the 3rd floor conference room in the Whittier Building.   
 
Meeting adjourned at 5:00 p.m.  
 
Submitted by:  Alycia Libolt, Recording Secretary 
Mary Klucas, President  
 

UNIVERSITY OF NEBRASKA OFFICE PROFESSIONALS ASSOCIATION 
UNOPA Board meeting 
April 1st, 2014 
 
TO:         Mary Klucas   
FROM:     Breana Garretson 
COMMITTEE:     Corresponding Secretary 
DATE:       March 28th, 2014 
 
Current committee report: 
 
Mailed Sympathy cards to Susan Thomas, Debra Lawrence, & Rhonda Zugmeier. 
 
Prepared the Rose Frolik invitations and mailed out to each past president and honored retiree.  
Currently receiving RSVP’s for the luncheon and working on finalizing the program.  Also working on the 
gifts for luncheon. 
 
 








